


Mabel Prichard Inclusion Advocate Pack

Welcome

Mabel Prichard School is seeking an Inclusion Advocate. This is a new role where the
successful candidate will work within the Senior Leadership Team to ensure all learners are
supported by a strategic and proactive safeguarding and attendance team. The Inclusion
Advocate will be the Designated Safeguarding Lead, will monitor attendance and work
closely with families to provide a holistic approach to Learner’s welfare. The inclusion
advocate will be responsible for providing support and guidance to families in need. They
will assist families in accessing resources, navigating social care, and developing action
plans to improve the overall well-being of the learner and their families.

Mabel Prichard School is a community special school for children and young people with
complex needs from the ages of 2 to 19. We currently have 118 pupils on roll and are in a
period of expansion.

At Mabel Prichard School, we believe in enabling every student to realise their full potential
through motivating and preparing to succeed, so learners can have a happy, fulfilling
childhood and a meaningful, positive adulthood. Our curriculum is accessible and
aspirational and offers a broad range of opportunities to all learners in order to give them the
best preparation for their futures.

Mabel Prichard School is built across two sites, each providing a learning environment and
therapeutic space to meet the needs of our learners. The team consists of teaching staff,
health professionals, pastoral support workers, speech therapists, physios and occupational
therapists.

Thank you for your interest in Mabel Prichard School. This is an exciting time to join our
school and we look forward to receiving your application.

Alison Martin
Head of Primary



Inclusion Advocate

Grade: 12
Full Time Salary: £44,711 to £47,754

Actual Annual Salary: £41,263.09 to £44,071.43 per annum
Work Pattern: 37 hours per week, 41 weeks per year

Contract: Permanent

Mabel Prichard School wishes to appoint an Inclusion Advocate to support the
safeguarding, attendance and wellbeing of our children and who will take a key role in
ensuring our culture of the highest levels of safeguarding is embedded throughout the
school.

If you have the skills and experience to build constructive relationships and work proactively
with children and families to improve outcomes, this opportunity could be perfect for you.

The successful applicant will join a talented and hardworking staff team which includes a
community learning team, teaching assistants and teachers and support staff. This role will
lead on the attendance and punctuality systems and lead and support the effective practice
of the safeguarding team within the school.

Benefits of working at Mabel Prichard School, part of The Gallery Trust

Career Progression
● Be a key member of a friendly and supportive staff team who are dedicated to

achieving the best for every one of our pupils
● Participate in high quality professional development opportunities which are tailored

to your needs and to your career aspirations
● Develop your career in The Gallery Trust, an expanding and successful organisation

which offers opportunities for progression, secondments and collaborative working
with colleagues across our schools

Financial
● Competitive salaries for teaching and support staff based on School Teacher Pay

and Conditions Document and the NJC Green Book
● Perkbox membership
● Access to LGPS pension linked to salary life assurance
● Contribution towards glasses and eye tests for DSE use
● Salary sacrifice schemes, including childcare vouchers and cycle to work

Wellbeing
● 24/7 access to a free Employee Assistance Programme to provide confidential

advice and guidance
● Excellent induction processes, and strong line management structures to promote

your wellbeing at work
● A culture which is open to employee ideas and encourages open dialogue
● Regular staff surveys to gain feedback on wellbeing and to drive improvements
● The opportunity to join colleagues for social events
● Family friendly policies, which promote your wellbeing
● Free car parking and cycle storage



Application Process

To apply for this post, please email an application form to recruitment@mabelprichard.org or
by post FOA Alison Martin, Head of Primary, Mabel Prichard School, Cuddesdon Way,
Oxford OX4 6SB

Deadline for applications: 5pm Sunday 30th November

Interviews: December 4th

Please ensure you detail any gaps in employment and use the selection criteria which is
contained in the job pack when you prepare your application, as shortlisting for interview will
be based on how closely you demonstrate your ability to fulfil the essential criteria.

We do not accept CVs. If you are shortlisted, we will take up written references before your
interview so please provide permission for this and provide accurate phone and email
contact details for your referees. One of your referees must be your current or last employer,
and if you are employed in a school, must include your current Head Teacher. If you have
previously worked in a school, your referees must include your most recent Head Teacher.

The Gallery Trust is committed to safeguarding and promoting the welfare of all children and
expects all staff to share this commitment. Any offer of employment with The Gallery Trust is
subject to verification of ID and qualifications, satisfactory evidence of the right to work in the
UK, health clearance, and Enhanced Disclosure and Barring Check. The Gallery Trust is an
equal opportunities employer, and we welcome applications from candidates from all ethnic
and community backgrounds.



The Gallery Trust is a Special Multi Academy Trust which is dedicated to improving
outcomes for SEND learners in Oxfordshire. We strive to provide the best possible specialist
learning experience for all pupils.

Our Strategic Aims

● Places where innovation drives learning – our schools have a clear purpose, they
educate the whole child and prepare them for adulthood. Everything we do, from our
curriculum offer to our pastoral care, is meaningful and driven by the needs of
learners.

● Places where relationships drive engagement and achievement – our schools
are built around exceptional relationships. We provide excellent experiences, growth,
and opportunities for pupils and staff, and specialist working environments and
resources.

● Places which provide exceptional knowledge and support – our schools are
supported by a skilled and experienced central team which provides high quality
school improvement and central support services.

● Places which inspire and influence – our schools are committed to collaborating
with our local and national partners and communities to ensure that children and
young people with SEND receive the education and opportunities they deserve.

As we enter the next phase of our development and build on our many successes, we want
to embrace future challenges and opportunities. The Trust is on a continuing journey of
expansion, growing from a Multi Academy Trust based on a single academy in 2013, to its
position as the largest Special Trust in Oxfordshire. There are currently seven special
academies in the Trust located throughout Oxfordshire, and a further academy scheduled to
open in 2026. The Trust’s vision is to continue to expand over the next five years, supporting
a community of converter academies, free schools and sponsored academies, and providing
outreach and other opportunities. All academies collaborate to share SEND expertise and
best practice, and work in partnership with peers who are committed to common aims and
goals.

The Board of Trustees believes that by providing the support of highly experienced and
specialised school improvement and business teams, school leaders are empowered to
focus on the standards of teaching and learning, and in meeting the operational and
strategic demands of running their schools.



JOB DESCRIPTION
Inclusion Advocate Lead

Responsible to: Headteacher

Introduction:

This varied role is ideal for anyone hoping to make a positive impact on the lives of children
by joining our Senior Leadership Team. You will be actively engaged in supporting the
safeguarding and wellbeing of our children and will take a key role in ensuring our culture of
the highest levels of safeguarding is embedded throughout the school. If you have the skills
and experience to build constructive relationships and work proactively with children and
families to improve outcomes, this opportunity could be perfect for you. The successful
applicant will join a talented and hardworking staff team which includes a community
learning team, teaching assistants and teachers and support staff. This role will lead on the
attendance and punctuality systems and support the effective practice of the safeguarding
team within the academy,

Job Purpose

To assist and support the Senior Leadership Team, teaching staff and support staff in
providing high standards of effective safeguarding, attendance and family liaison within
Mabel Prichard School, and to promote The Gallery Trust’s vision and ethos.

The role will strategically be working alongside the leadership team to maintain good and
strive for excellent attendance and punctuality and ensure there is an effective school
culture. Developing and maintaining positive and effective relationships with families is a key
part of this role.

Key Tasks

● To act as the DSL (Designated Safeguarding Lead) and lead the team of DDSL
(Deputy Safeguarding Leads)

● To develop and maintain effective and supportive mentoring relationships with
vulnerable children, providing support and guidance by removing barriers to learning
and school participation.

● To analyse whole school attendance data to identify key areas of concern.
● To monitor and quality assure attendance coding
● To track attendance throughout the whole school, evidencing interventions and

impacts to improves attendance where there is a n identified concern
● To work with other professionals to ensure our student’s best interests are met
● To work closely with pupils, staff, parents and carers to reduce levels of absence,

and act appropriately when persistent absence becomes a safeguarding issue.
● To be a point of contact for the community and to be instrumental in community

initiatives that involve wider stakeholders.
● To build relationships with families and support them in order to improve outcomes

for children and families.

Main Duties/Responsibilities

Child Protection and Safeguarding



● To support the school in ensuring the highest standards of safeguarding and child
protection, including online safety and understanding the filtering and monitoring
systems and processes in place.

● To understand and comply with safeguarding procedures and to take immediate and
prompt action to safeguard children.

● Undertake all relevant training to keep yourself up to date with any changes or new
legislation or requirements around Child Protection and Safeguarding.

● Maintain accurate records and support staff training related to safeguarding and
ensure that all staff meet the statutory requirements.

● Attend a range of meetings including inclusion team meetings, Team Around the
Family meetings, child protection, Child in Need, PEP, core group and review
meetings, and attendance planning meetings as required.

● Through the leadership of Pupil Triage Meetings assist staff in identifying children
and families showing early signs of disengagement and those who would benefit
from support to help overcome barriers

● Act as an additional point of contact for staff members raising safeguarding and child
protection concerns and be available during all school hours during term time. In
partnership with other stakeholders, identify pupils who may be at risk and use the
correct referral protocol to reduce these risks.

● Respond appropriately to disclosures or concerns relating to the wellbeing of a pupil.
● Refer cases of suspected child protection issues to the appropriate investigating

agency, e.g. children’s social care services (CSCS), the police and Channel.
● Work closely with staff on safeguarding and child protection matters, ensuring that

staff members understand when it is necessary for a referral to be made.
● Support staff members who make referrals to external agencies.
● Liaise with the LA and follow up any referrals made, and provide support to the LA

on behalf of the school where necessary.
● To assess underlying reasons for disengagement and formulate an action plan that

considers the social, emotional and educational needs of the child and family.
● To work in the best interests of the child and to maintain a focus on child outcomes at

all times.
● To track, progress and maintain accurate and up to date records on the school’s

management information systems.
● To establish and maintain positive working relationships with other agencies and the

local community, including health, early help and social care, and voluntary and
community sector providers.

Attendance

● Report on whole-school attendance data and analyse data to identify key areas of
concern.

● To report when required on the attendance of CWCF to the relevant local authority
● To assist staff in identifying children and families showing early signs of

disengagement and those who would benefit from support to help overcome barriers.
● To assess underlying reasons for disengagement and formulate an action plan that

considers the social, emotional and educational needs of a family
● Develop, agree and implement a time bound action plan with children and families

based on an assessment of strengths and needs



● To ensure the maintenance of accurate records of work carried out with each family
and young person.

● To share strategies to support children and families in school meetings when
requested e.g. School Attendance Panels/ Early Help Meetings

● To be available for families to make contact and provide flexible support and carry
out home visits with a colleague where necessary

● To signpost families to community services to provide advice and support.

Working with others
● Act as a source of support, advice and expertise for all staff regarding child

protection and safeguarding matters.
● Engage with children’s social care and specialist services as required.
● Continuously keep SLT informed of any safeguarding issues or ongoing enquiries.
● Support the Head of School to ensure the Trust board is kept up-to-date on a termly

basis regarding all safeguarding referrals and investigations.
● To act as the first point of contact for the school’s safeguarding partners:
● Have a working knowledge of how LAs conduct a child protection case conference

and be able to attend LA child protection case conferences and effectively contribute
to these when required.

● Work with staff (particularly teachers, pastoral staff, the school nurse, IT technicians,
and the mental health lead) on safeguarding matters.

● Promote supportive engagement with parents in safeguarding and promoting the
welfare of children, including where families may be facing challenging
circumstances.

● Take part in strategy discussions and inter-agency meetings.

Information sharing

● Support the Headteacher and DSL Team to ensure CPOMS, the schools electronic
safeguarding record keeping system, is kept up-to-date.

● Keep detailed, accurate and secure written records of concerns and referrals.
● Where necessary, securely transfer child protection files, and any additional

safeguarding information considered appropriate, to other educational
establishments, ensuring that confirmation of receipt is obtained.

● Understand the importance of information sharing with appropriate staff and external
agencies.

● Work in line with relevant data protection legislation, including the Data Protection
Act and UK GDPR.

Professional conduct

● Be responsible for the care, accuracy, confidentiality, security and maintenance of
highly sensitive information, in accordance with GDPR regulations.

● Remain aware at all times of confidentiality and sensitivity requirements in relation to
the service provided.

● To operate within agreed legal, ethical and professional boundaries when working
with children and families and those involved with them.

● To adhere to the school guidance about lone working and conducting off site visits to
ensure own safety



● Remain up to date and compliant with all relevant organisational procedures, policies
and professional codes of conduct in order to uphold standards of best practice.

● To adhere to school policies practices and procedures and be an advocate for school
safeguarding, anti-bullying, behaviour and online safety policies.

● To be a good and positive role model to the school community.

General

● To contribute to the overall ethos, aims and objectives of Mabel Prichard School for
example by attending meetings, sharing information and expertise to improve
outcomes for children.

● To carry out all duties in accordance with the Equal Opportunities policy, actively
promoting equality and seeking to prevent and overcome disadvantage and
discrimination.

● To take responsibility, appropriate to the post, for tackling racism and promoting good
race, ethnic and community relations.

● To have a due regard for safeguarding including social care thresholds and promote
the welfare of children. To follow all associated child protection and safeguarding
policies adopted by the Local Authority.

● To participate as required in appraisal and performance management processes and to
take full responsibility for the implementation of own and continued professional
development

● Work flexibly as may be required by the needs of the school and the vulnerability of
the families

● To carry out any other reasonable duties as required or requested by the
Headteacher or other members of SLT, consistent with the purpose and the grade of
the post.

● To support safeguarding cover within agreed holiday times working alongside
Headteacher and Trust Safeguarding Manager



Selection Criteria
Inclusion Advocate, Mabel Prichard

Essential Desirable

Education/Training ● At least 5 GCSE’s with a Grade C in
English and maths (or equivalent)

● PREVENT training
● Knowledge and understanding of

relevant legal frameworks such as
child protection, safeguarding and
data protection

● Commitment to continuing
professional development and
willingness to undertake training as
required to develop skills

● Excellent communication skills,
verbal and written.

● Early Help Assessment
trained (EHA)

● Designated Safeguarding
Lead Training

Experience ● Experience of working in a school
environment or with children in
another context or educational
setting

● Experience of working with children
and their families to provide early
help and support

● Experience of recording casework
using data management systems

● Experience of supporting and
impacting positively on children and
families who are vulnerable and
those with additional needs

● Experience of pastoral support
● Experience of completing referrals to

outside agencies
● Experience of working successfully

with a variety of outside agencies
including attending and contributing
to multi-agency meetings

● Experience of managing staff in
an early help / case working
capacity

● Experience of monitoring
attendance and working with
teams to increase attendance
and punctuality including the
Education Welfare Officer
(EWO)

Professional
Knowledge and
Skills

● Ability to communicate effectively
(both orally and in writing with a wide
range of stakeholders) Produces
clear, succinct and well-structured
written work which creates a positive
impact on the recipients

● Engages with and listens to children
and stakeholders on a regular basis
in order to understand their needs
and concerns





Please ensure that your application demonstrates clearly how you meet the above
criteria.

● Ability to keep confidentiality and an
understanding of confidentiality

● Knowledge and understanding of
child development

● Understanding of the key issues and
legislation relating to safeguarding
and Keeping Children Safe in
Education

● Ability to lead meetings
● A proven ability to assess and

review young people and family
circumstances in order to plan an
appropriate action plan

● Proven ability to act as an effective
advocate for children securing
positive outcomes on their behalf

● Demonstrates sensitivity, respect
and kindness towards children,
ensuring their needs are met within
any educational plans

● Proven track record of making
effective decisions based upon an
analysis of all pertinent information

● Ability to adapt and contribute
towards change in a positive
manner. Spots opportunities or
problems in own area and takes
action to capitalise on opportunities
or resolve problems

● Is an advocate for equality of
opportunity and respecting Diversity:
seeks to develop an understanding
of different groups and individuals
and works to ensure equitable and
appropriate treatment for all

● Developing Productive
Relationships: Builds positive and
productive working relationships with
a wide variety of individuals and
groups

● Ability to collaborate and develop
teams so that they positively
contribute to the organisation

● A desire to do something worthwhile
for children and their families in
order to understand their needs and
to gain insights into how they think

● A resilient personality with the ability
to work with children and young
people who demonstrate challenging


