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Thank you for your interest in the post of Head of Primary at Mabel Prichard School.  
 
Welcome to Mabel Prichard School. We are a community special school for children and 
young people with complex needs from the ages of 2 to 19.  

At Mabel Prichard School, we believe in enabling every student to discover who they are and 
to realise their full potential. Our curriculum offers a broad range of opportunities to face 
challenge; develop independence; prepare for adulthood; discover the world around them; be 
safe and develop the skills and knowledge to lead a happy, positive and fulfilled life. 

Through our strong caring ethos, we support students to respect their whole community, 
regardless of background, race, gender, faith and disability and to celebrate diversity, so 
they are able to develop skills of empathy and tolerance in their life ahead. 

We believe education plays a pivotal role in developing as individuals, alongside the vital input 
from families and other professionals whom we enjoy working closely with. The purpose of the 
school is to create opportunities through education for each student to value themselves and 
each other; develop confidence; communicate their thoughts and ideas and to enjoy 
discovering their strengths to take forward in their life ahead. 

Mabel Prichard School is a member of The Gallery Trust, an expanding Special Needs Multi 
Academy Trust which is dedicated to improving outcomes for SEND learners in Oxfordshire.  
The Trust has a national reputation for excellence and is influential in the development of 
SEND strategy in the county.  With six academies currently in the Trust, our aim is to build a 
community of eight to ten special schools over the next five years. 
 
Please visit our website to find out more about the school.  If you would like to visit the school 
to find out more about this exceptional opportunity before you submit your application, you will 
be most welcome. Our staff and students will be delighted to meet you. 
 
Thank you again for your interest and we look forward to hearing from you. 

 
 
 
 
Lucy Wawrzyniak 
Executive Headteacher 
 
 
 
 
 
 
 
 
 
 

 



 

 

Head of Primary 

Full time. Permanent 
Leadership 12-16 (£55338-£61166) 

 
Are you seeking an exciting opportunity to develop your career? Are you a dynamic, creative, 

motivational team player ready to take on the operational leadership of our primary site (with 

the flexibility to move to secondary if necessary), with strategic responsibility across both 

sites? 

 

Mabel Prichard school is part of The Gallery Trust, a community of Special Schools in 

Oxfordshire. The school has grown considerably in recent years and has the potential for 

further growth. Our curriculum is underpinned by our commitment to preparing our learners 

for adulthood from the earliest of years.  We inform our highly personalised learning journeys 

through the Equals pre-formal, informal, semi-formal and 14-19 curriculums. 

 

Mabel Prichard School is a school for students with severe learning difficulties and profound 

and multiple learning difficulties. We believe in enabling every student to discover who they 

are and to realise their full potential, regardless of background, race, gender, faith, disability 

and to celebrate diversity, so they are able to develop skills of empathy and tolerance in their 

life ahead. 

 

Our curriculum offers a broad range of opportunities to face challenge; develop independence; 

prepare for adulthood; discover the world; be safe and develop the skills and knowledge to 

lead a happy, positive, and fulfilled life. Through our strong caring ethos, we support students 

to respect their whole community. 

 

If you have two or more years of SEND senior leadership experience, a proven track record 

of building and leading teams and are committed to ensuring the very best for all learners, we 

would love to hear from you. In turn, we offer: 

 

● Strong support from The Gallery Trust, the largest special school trust in Oxfordshire. 

● Excellent CPD opportunities both in the trust and externally. 

● A supportive team of dedicated professionals focusing on developing the very best 

evidence-based practice to achieve the best outcomes for our learners. 

● Wonderful students, families and professionals, working as a strong team. 

● A staff wellbeing group, supporting individual wellbeing targets and organising social 

and sporting events. 

● An opportunity to use the fully equipped gym in one of our co-located schools. 

 

For more information about our school, visit www.mabelprichard.org. We strongly encourage 

anyone considering applying for the role to visit the school first. To arrange a visit please 

contact recruitment@mabelprichard.org or go to the school website www.mabelprichard.org. 

For an informal conversation, contact Lucy Wawrzyniak, Executive Head Teacher on 01865 

777878. 
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Application Process 
 
To apply for this post, please email recruitment@mabelprichard.org.  You can also download 
an application form and job pack from our website www.mabelprichard.org or from The Gallery 
Trust website www.thegallerytrust.co.uk. Applicants must complete the school's application 
form in full, with all requirements, for their submission to be considered 
 
Please submit your application form by 12pm Tuesday 3rd May 2022 to 
recruitment@mabelprichard.org. Shortlisted candidates will be informed by 5th May 2022. The 
interviews will be held on Thursday 11th May 2022.  Please ensure you detail any gaps in 
employment and use the selection criteria which is contained in the job pack when you prepare 
your application, as shortlisting for interview will be based on how closely you demonstrate 
your ability to fulfil the essential criteria.   
 
We do not accept CVs.  If you are shortlisted, we will take up written references before your 
interview so please provide permission for this and provide accurate phone and email contact 
details for your referees. One of your referees must be your current or last employer, and if 
you are employed in a school, must include your current Head Teacher. 
 
The Gallery Trust is committed to safeguarding and promoting the welfare of all children and 
expects all staff to share this commitment.  Any offer of employment with The Gallery Trust is 
subject to verification of ID and qualifications, satisfactory evidence of the right to work in the 
UK, health clearance, NCTL and Enhanced Disclosure and Barring Check. The Gallery Trust 
is an equal opportunities employer, and we welcome applications from candidates from all 
ethnic and community backgrounds. 
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The Gallery Trust is a Multi Academy Trust which is dedicated to improving outcomes for 
SEND learners in Oxfordshire.   The aim of the Trust is to provide outstanding education and 
support for young people with special needs and disabilities, enabled through: 
 

● Commitment to special education – striving to provide the best specialist learning 
experience for all students  

● Opportunities for all to learn – ensuring that students and staff have access to learning 
pathways which enhance their lives 

● Genuine respect and value – creating relationships which promote trust, confidence 
and respect within environments which are safe and secure 

 
The Trust is on a continuing journey of expansion, growing from a Multi Academy Trust based 
on a single academy in 2013, to its position as the largest Special Trust in Oxfordshire.    
 
The schools in the Trust are: 
 

● Bardwell School, Bicester 
● Bloxham Grove Academy, Bloxham, to open in 2022 

● A Free Special School in South Oxfordshire, opening date to be confirmed  
● Iffley Academy, Oxford 

● Mabel Prichard School, Oxford 

● Northern House Academy, Oxford 

● Orion Academy, Oxford 

● Springfield School, Witney 

● The Grove (satellite provision of Orion Academy) 
● The Gallery (resource base for mainstream students) 

 
The Trust’s vision is to continue to expand over the next five years, supporting a community 
of converter academies, free schools and sponsored academies.   All member academies 
have the opportunity to share SEND expertise and to work with peers who share common 
aims and goals.  
 
The Trust is committed to investment in learning, developing system leadership, working in 
partnership and through a shared vision, enabling all students to reach their full potential. 
 

 
 
 
 
 



 

 

 
 

 
At Mabel Prichard School students work in class groups where teachers differentiate learning 
for all students ensuring lessons are inclusive for all. 
 
The school has developed a comprehensive and broad skills-based curriculum, which can be 
found on the school’s website. This curriculum, which is underpinned by detailed assessment 
processes, guides the learning for all students. The school has excellent links with community 
partners and its strong focus on pathways to adulthood supports students onto further 
education and into employment. 
 
The committed team at Mabel Prichard School includes class teachers, teaching assistants, 
lunchtime supervisors, care assistants, School Business Manager and admin team, caretaker 
and cleaning team and safeguarding leads.  
 
The school recognises its success is based on successful partnerships. Most importantly, the 
school works closely with parents and understands that they know their child best. The wider 
multi-professional team at Mabel Prichard includes a Special School Nurse, Speech and 
Language Therapist, Occupational Therapist and Physiotherapist. The school also hosts 
health clinics through the special school nurse provision.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

Job Description – Head of Primary 
 

The post holder is required to carry out the duties of a Head of Primary In accordance with the 
provisions of the current School Teachers Pay and Conditions Document and within the range 
of teachers duties set out in that document. This job description will be reviewed annually in 
response to the Raising Achievement Plan Priorities. 
 
Purpose 

• To operationally lead either the primary site or secondary site, with strategic leadership 
responsibility in association with the Executive Head Teacher. 

• To further the aims of the school and support the Executive Headteacher in ensuring 
the vision of the school is communicated and clarified. 

• To share with the Executive Headteacher a responsibility for providing quality 
assurance in all the activities across the primary site (with flexibility to move to 
secondary if required.) 

• To provide for the Executive Headteacher an overview of major school issues through 
a wide ranging awareness and contact with staff and pupils. 

• To contribute to the overall strategic leadership and management of Mabel Prichard 
School with specific responsibilities identified. 

• To assist the Executive Headteacher in promoting awareness and observation of the 
Health and Safety Guidelines of The Gallery Trust. 

• To ensure safeguarding children is at the heart of the school’s culture and ethos. 
 
Responsibilities and Role 
 
Monitoring and Evaluation 
 

• To work with the Executive Headteacher to ensure the aims, values and objectives of 
the school are achieved through an effective Raising Achievement Plan. 

• To evaluate the progress of either the primary or secondary site in line with the School 
Raising Achievement Plan and share findings, actions and impact with the Executive 
Head Teacher to ensure the school continues to improve and achieve excellence for 
our learners. 

• To assist the Executive Headteacher in identifying school needs by a process of school 
self review, as agreed by the local academy board and Trustees and assist in the 
monitoring and review of the outcomes of the review. 

• To develop a clear knowledge of the administrative and financial matters related to 
Mabel Prichard School and to work with the school business manager in monitoring 
and managing the agreed aspects of the budget. 

• To meet with the Executive Headteacher and/or the school leadership team on a 
regular basis to discuss matters of policy, organisation and development. 

• To work with teachers in analysing progress data and use this to inform and address 
areas for improvement. 

• To work with the senior leadership team to set and review school targets for 
consideration by the Local Academy Board, Trustees and Trust Senior Executive 
team. 

• To evaluate the curriculum to ensure all pupils have opportunities to develop positive 
behaviour, safe practice and a level of wellbeing that enables them to live positive and 
fulfilled lives. 

 
 
 
 
 



 

 

Staffing 
 

• To share with the Executive Headteacher the responsibility for supporting and 
promoting the wellbeing of all staff. 

• To line manage the Primary site teachers. 

• To support staff working with pupils who have challenging behaviour, through 
meetings, the formulation and evaluation of positive handling plans and monitoring of 
the school behaviour policy and procedures. 

• To ensure in service training for all staff in the school builds the skill, knowledge and 
confidence to enable all students across the vast range of needs, to make good 
progress. 

• To ensure the school is adequately and appropriately staffed on a daily basis through 
leading on cover on the respective site, in partnership with the Head of Secondary. 

• To support with the management and implementation of the staff absence policy. 

• To assist the Executive Headteacher in the deployment of staff. 
 
Staff Development 
 

• To have responsibility with the Executive Headteacher for leading and managing 
primary teachers and acting as a role model to ensure the highest standards are 
delivered at all times. 

• To challenge and support staff to ensure they are meeting teachers standards so our 
learners have the best possible opportunity to achieve excellent outcomes. 

• To ensure appropriate opportunities for induction and continuing professional 
development are in place and are linked to staff appraisal. 

• To work with the Executive Headteacher to ensure individual staff accountabilities are 
clearly defined, understood and agreed and are subject to rigorous review and 
evaluation. 

• To acknowledge, share and promote excellence and develop effective team working.             
 
Students 
 

• To have responsibility with the Executive Headteacher for the behaviour and welfare 
of all pupils on the site. 

• To be Designated Safeguarding Lead or Deputy Designated Lead for the school.. 

• To ensure the needs of individuals are considered at all stages of planning in school. 

• To support pupils by ensuring the needs and priorities of individuals are widely 
disseminated. 

 
Learning Partners 
 

• To provide guidance, advice and support to parents and carers in the school. 

• To oversee the quality and timeliness of annual reviews for students on the primary 
site. 

• To lead and be responsible for the development of partnership working with other 
special schools and mainstream partners and to strategically lead the development of 
outreach, in-reach and inclusion opportunities in association with the Head of 
Secondary.  

• To support the Executive Headteacher in facilitating multi-agency working in school 
including TAFs, CIN and CP core groups and reviews for Children we Care For. 

• To attend meetings of the Governing Body and any relevant subcommittees. 

• To develop links with the wider community. 
 



 

 

Teaching and Learning 
 

• To strategically lead on either curriculum development and assessment or behaviour 
and attitudes and personal development across both sites and to lead operationally on 
both on either the primary site. 

• To monitor and evaluate the content and effectiveness of the school curriculum in 
partnership with the senior and middle leadership teams. 

 
Performance Management 
 

• To carry out the appraisal of the primary teachers and HLTAs. 

• To monitor the appraisals of TAs carried out by teachers. 
 
Personal Development 
 

• To take a full and active part in professional development activities. 

• To regularly attend any relevant training and development activities both within and 
outside school and to attend relevant meetings. 

• To keep up to date with the requirements of the DfE, QCA, LA and The Gallery Trust. 
 
The above list of job duties is not exclusive or exhaustive and the post holder will be 
required to undertake such tasks as may reasonably be expected within the scope 
and grading of the post.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Person Specification 

 
Essential skills, experience and qualifications Assessed through 

● Qualified Teacher Status 
 

Application 

● 2 or more years senior leadership in a special 
school 

 

Application 

● Proven further successful leadership of a whole 
school area either in a pastoral or curriculum 
capacity. 

 

Application and interview 

● Proven track record of outstanding teaching in a 
special school. 

 

Application and interview 

● Proven knowledge and skill teaching learners with a 
range of complex needs. 

 

Application and interview 

● Proven knowledge and skill in working with learners 
with challenging behaviour. 
 

Application and Interview 

● Proven track record of monitoring, planning and as a 
result of actions, improving school outcomes. 

 

Application and interview 

● Proven track record of leading staff effectively 
including developing staff and addressing concerns 
where necessary. 

 

Application and interview 

● Evidence of a solution focused approach 

 
Interview 

● Evidence of creativity and initiative 

 
Interview 

● A proven track record of initiating and following 
through whole school initiatives 

 

Application and interview 

● Experience of multi-agency work 

 
Application 

● A team player 
 

Interview 

● Strong interpersonal skills 

 
Interview 

● Proven resilience in challenging situations Application and Interview 

Desirable skills, experience and qualifications 

● A masters level qualification in leadership and/or 
special needs and or NPQH 

 

Application 

● Evidence of leadership development 
 

Application 

● Experience of budget responsibility Application 

● Knowledge of the Equals curriculums, MAPP and 
Evidence for Learning 

Application and interview 

● Team Teach trained Application 

 


